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[Iporpamma cocrasiena B coorBerctBur ¢ @I'OC BO no nanpasnenuto 50.03.02
N3smmnbie uCKycCcTBa.

Astop 1.A. Ky3nenona
PaGouas mporpamma o6cykaeHa 1 YTBEPKICHA HA 3aceTaHuH KadeaIpbl
KYPHAIUCTUKHA U MApPKCTHHTOBBIX TEXHOJOTHH

3aenyrommii kadenporr . H. Jlemuna



1. Henu n3y4yeHus1 1M CUMILINHBI

Henstmu ocBoenust ucuuIuinHbl « M HbOpMamoHHbIE TEXHOIOTUN SABIISIOTCS
- (hopmupoBaHue y CTyZeHTa PyHAaAMEHTa COBPEMEHHON MH(DOPMAITMOHHON KYJIbTYPHI;
- o0ecrnedyeHHe YCTOMYMBBIX HaBBIKOB paboThl Ha mnepcoHanbHOM KommbioTepe (IIK) c
UCTIOJIb30BAHUEM COBPEMEHHBIX HHPOPMALMOHHBIX TEXHOJIOTUI B IPUKIIAHON 1EATEILHOCTH;
- 00y4YeHHE CTYJIEHTOB OCHOBaM COBPEMEHHOW METOJIOJIOTUU HCIOJB30BaHUS KOMITBIOTEPHBIX
UH(POPMALIMOHHBIX TEXHOJOTHH M TPAKTHYECKOW peaau3allid HMX OCHOBHBIX 3JIEMEHTOB C
ucnonszoBanueM 1K u nporpaMMHBIX MPOAYKTOB OOIIETO Ha3HAYEHUSI.

2. IlepeyeHb MIIaHNPYeMBbIX Pe3yJIbTATOB 00y4eHHs M0 JUCHUILINHE (MOAYJIIO),
COOTHECEHHBIX € IJIAHUPYEMBbIMHU Pe3yJIbTATAMH 0CBOCHHS 00pa30BaTeJbHOI MPOrpaMMbl

Komnerenuuu odyuarierocsi, opmupyembie B pe3yJibTaTe 0CBOCHUS

AUCHUILIUHBI
Kon
KOMIETEHIIUHU IO Komnerenmus
dI'OC BO
Crioco0eH MoHUMAaTh MPUHIUIIEL PA0OTHI COBPEMEHHBIX HH(POPMAIITHOHHBIX
OIIK-1 TEXHOJIOTUH M UCIIOJIb30BATh UX ISl pEIICHUS 3a/1a4 MpodeccnoHaATbHON
NesITeNIbHOCTH

CTpyKTypa KOMNETeHIHH
Komnerenius ®opmupyemsbie 3YHel
3. 3HAET OCHOBHBIC TIOHATHS UH(OPMAIIHOHHO-
KOMMYHHUKAIIHOHHBIX TEXHOJIOTUI U TpeOOBaHM
1H(OPMaLlMOHHON 06€30MacHOCTH
Y. yMeeT peliaTh CTaHAApTHHIE 3a/1a4l PO eCcCHOHATBLHON
NesITeTbHOCTH HAa OCHOBE MH(POPMAITMOHHOW U
oubsnmorpaduyeckoit KyabTypbl ¢ IPUMEHEHUEM
MH(POPMAIIMOHHO-KOMMYHUKAITMOHHBIX TEXHOJIOTUH H C
Y4E€TOM OCHOBHBIX TpeOOBaHUH HH(pOpMAIIMOHHOMN
Oe3onacHocTH
H. onpezensier Kpyr cTaHAAPTHBIX 3aja4y MPo(ecCHOHATBHOM
NesITeTbHOCTH HAa OCHOBE MH(POPMAIIMOHHOW U
oubsnmorpaduyeckoit KyabTypbl ¢ IPUMEHEHUEM
MH(POPMAIMOHHO-KOMMYHUKAIIMOHHBIX TEXHOJIOTUHN U C
y4E€TOM OCHOBHBIX TpeOOBaHUH HH(pOPMAIIMOHHOMH
Oe3onacHoCTH

OIIK-1 Cnoco6en noHUMaTh
MPUHIIUIIBI pAa0OTHI COBPEMEHHBIX
WH(OPMAIIMOHHBIX TEXHOJIOTHI 1
MCIIOJIb30BATh UX IS PEIICHUS
3aj1a4 poeCcCHOHATIBHON

e TeNIbHOCTH

3. MecTo quCHUILIHHBI (MOYJIsI) B CTPYKTYpe 00pa3oBaTe/IbHOM NPOrpaMMbl

[Mpunagnexxnocts  guctmmimael - BJIOK 1 JJUCHUIUIMHBI (MO YJIN):
O0s3aTenbHas 4acTh.

JIMCIUTITNHBI, WCTIONB3YIOIINE 3HAHMSI, YMEHHS, HABBIKH, MOJYYCHHBIC NPH U3YICHUH
JnaHHoM: "CuCTeMHOE U KPUTHYECKOE MbIIUICHHE"

4. O0beM TUCHMILIHHBI (MOYJISAA) B 3a4€THBIX eIHHULAX C YKA3aHUEM KOJIM4YeCTBa
aKaJeMH4YeCKHX YaCOB, BbI/IeJICHHBIX HA KOHTAKTHYIO padoTy 00y4aommxcs ¢
npenoaasBaresieM (1Mo BHJAaM Y4eOHbIX 3aHATHIT) H HA CAMOCTOSAITEILHYI0 padoTy
00y4YarIMXCcs

OO0mmast Tpy10eMKOCTh TUCIUIUTHHEBI COCTaBIsIeT 3 3a4. eA.,108 vacos.



Buz yae6HO# paboThl

KonnuectBO yacoB

KonTaktHas(ayauropHasi) pabora

Jlexknuu 0
[TpakTaeckue (cem, 1ab.) 3aHATHUS 28
CamocTosTenbHas paboTa, BKIIOYast MOATOTOBKY K AK3aMEeHaM U 20
3aueram
Bcero yacos 108

5. Conep:kanne IMCHUIIHHBI (MOIYJIfA), CTPYKTYPUPOBAHHOE MO TeMaM (pa3aesiaMm) ¢
YKa3aHHeM OTBeIeHHOI0 HA HUX KOJIHYeCTBA aKaJeMUYeCKUX YaCOB M BUI0B Y4eOHbIX
3aHATHH

5.1. Conep:xanue pa3iesioB TUCUUIIIMHBI

No Pasies u Tema Ceme-| Tex- Cemunap| Camo- (B HHTepa- ®opMbl TEKYLIEr0
wn S — crp | mum JlaGopaTt.| cTOAT. | KTUBHOI KOHTPOJIA
IlpakTuu., pab. dopme ycneBaeMoCTH
3aganue 1. OCHOBEI
paboter B Windows.
(OCHOBHBIC TIOHSTHS
3agaHue 5.
1  [MHpOPMAIIMOHHBIX 11
N Co3znanue,
TEXHOJIOTHH.
odopmiieHHE U
3amuTa pedepara
Bsenenue B
1.1 mabOpManOHHBIE 11 0,5 4
TEXHOJIOTHH.
OkoHHBIN uHTEpdEiic
1.2 |Windows. PaboTa ¢ 11 0,5 8 TeC.T 1.oC
. Windows
(aiinaMu ¥ nanKaMmu
TexHuueckue u
MpOrpaMMHBIE CPE/ICTBA
2 |peanuzauuu 11 0,5
WH(HOPMaIIMOHHBIX
TPOLIECCOB.
ApPXHUTEKTypa U
2.1 kiaccudukanus OBM 1 0.5 6
ArnmapaTHoe
2.2 |obecreueHne 11 0,5 6
nepcoHabHBIX DBM
OO01as xapakTepuCTHKA
2.3 [mpOrpaMMHOTO 11 0,5 10
oOecnieuenust OBM.
CucreMHoe
2.4 mporpaMMHOE 11 0,5 6
oOecnieyenne DBM.
3 OducHoe nmporpaMMHOe 1 ) 6
o0ecreyeHue.
3ananue 3. [Ipsamoe
31 Pa3paboTka TeKCTOBBIX 1 12 6 dopmatupoBaHue B
" |TOKYMEHTOB. MS Word.. 3aganue
4. Pabora c




Ne Pa3nen u tema Ceme-| JIek-
n/n JTUCIHUIINHBI CTp | Hum

Cemunap| Camo- |B unrepa-| ®opmbl TeKylIEro
Jlabopart.| cTOAT. | KTUBHOI KOHTPOJIA
IIpakTnu., pao6. ¢opme yCneBaeMoCTH

TabauamMu B MS
Word.. Tecr 2.
«IToxaroroBka
TEKCTOBBIX
JIOKyMEHTOB B
Microsoft Word»

"DKOHOMUYECKHE
3.2 |pacyeTsl B 3JIeKTpOHHBIX | 11 6 16
TadJIMIax.

3aganue 6.
Bremonnenue
pacdeToB, co3laHUE
nuarpamMm B MS
Excel. 3aganue 7.
O6paboTka TabIHI
dopmata «Cricok»
B MS Excel. Tect 3.
«IIpoBenenue
9KOHOMMYECKHUX
pacdeToB B
Microsoft Excel»

4 ['nmoGaneHble ceTyu DBM. | 11 2

3ananue 2. OCHOBBI
paboTsl B Internet

4.1

KoMIIbIOTEpHBIE CETU U
HuTepHeT.

11 2,5 12

NTOI'O 28 80

5.2. JlekuMOHHBIE 3aHATHS, UX COJEePKAHUE

5.3. Cemunapckue, npakTuyecKme, JJadopaTopHbie 3aHATHS, X COAepPKaHUe

Ne paznena u
TEMBI

Copepxanuie v (OpMbI IPOBEACHUS

1.2

OO011ast XapakTepucTHKa porpaMmmHoro odecriedenus IBM. Ilonstue
uHTEepdeiica moap30BaTeNs, HANBUAYAIbHBIE HACTPOWKH — PETUOHATBHEIC
CTaHJapTHI.

@aitnosas cucrema OC Windows. Hactpoiiku nporpammsl [IpoBoanuk. Tunsl
¢aiinos, noaHoe uMs (aitna, cBoiicTBa ¢aitia. OcHOBHBIE oniepauu ¢ paitnamu.
[ pynnoBeie onepanuu.

4.1

Komnwtotrepusie cetu u MaTeprer. Cnyx0b1 MaTepHeTa. [Tonck nadopmaruu.
KomMmyHuKanmoHHble BO3MOXHOCTH MHTEpHETA.

3ammra pedepara. 3amuTa pedepara ¢ npe3eHTauuei mo HHIUBUYaTIbHO
BbIOpaHHOM TEMeE.

3.1

Pa3paboTka TeKCTOBBIX JOKYMEHTOB. HacTpolika mpuioxeHus, ero uHTepgeiic.
PenaktupoBanne u popMaTHpOoBaHUE TEKCTA, OTINYUE MEKTY dITUMHU
orepanusMu. 4 ypoBHs popMaTupoBaHus TeKcTa. POpMaThl TEKCTOBBIX
JTOKYMEHTOB M UX OCOOEHHOCTH.

3.1

Pa3paboTka KOMIIEKCHBIX TEKCTOBBIX JTIOKYMEHTOB. MImocTpanuu B JOKyMEHTE:
CO3/1aHHE UCIIOJIb3YEMBIX B TeKCTe (popmyi, 6110k — cxeM no BapuaHTam. [lonstue
KOMIIO3UINH, TPYIIHUPOBKH 00BEKTa, TOCTOWHOTO PaCIOIOKEHUs MaTepraia

HJIJTIOCTpalu.




Ne paznena u
TEMbI

Copneprxanue u GOpMBbI IPOBEACHUS

3.1

PaboTta ¢ MHOrOCTpaHUYHBIM JJOKyMeHTOM. [loaroroBka Makera KypcoBoi
paboTsl U e€ odopMIIeHHE 110 raBaM. Vcrob30BaHUe CTUIICH.

3.1

PaGoTa ¢ MHOTI'OCTpaHUYHBIM JOKYMCHTOM. CHOCKI/I, NEPEKPECTHRIC CCHIIIKH,
CITMCKH, aBTOCO6I/IpaCMOG OI'JIaBJICHHC.

3.2

JekTpoHHbIe Ta0auIbl. OCOOCHHOCTH UHTEpdeiica mporpaMmbl. BBOT TaHHBIX,
aBToMartu3anus BBoja. [Ipocreiimue pacuérsl (Hopmybl, QyHKIIHH).

Konuposanue Gpopmyit. TUITbI CCHUITOK (OTHOCUTENIBHBIE, A0COIOTHBIE,
CMEIIIaHHbIC, BHEIITHUE) HA SYCUKHU Ta0uIbl B popmynax. Berpoennsie GpyHkimu,
X CHHTAKCHC M TEXHOJIOTUS] IPUMECHEHUSI.

3.2

DKOHOMHUYECKHE pacueThl B NEKTPOHHBIX Tabnuuax. [IpoextupoBanue
(OpMyNbHBIX BbIpaKEHUH Ha MpUMepax padoThl ¢ MaTEeMaTHYECKUMHU
¢yukuusamu. Pemenue 3a1au no BapuantaM. Tunst auarpamm [loctpoenue
nuarpamMm (rpaguyecKuii aHaInu3 TaHHbBIX ).

3.2

DKOHOMHYECKHUE PACUEThI B AJIEKTPOHHBIX Ta0numax. [IpaBuna co3panus tadiuil
dopmata «Cnrcok». OcHOBHBIE onepaluu co cnuckamu: CopTUpOBKa,
dunbTpanus.

6. @oHI OLEHOYHBIX CPEeICTB /I NPOBeJeHHs] MPOMEKYTOYHOH AaTTeCTAUMH IO

AUCHHUIIMHE (MOJHbIH TEKCT NPUBEIEH B IPUJI0KEHUHU K padoueil mporpamme)

6.1. Tekymuii KOHTPOJIb

KOHTpOJ’[LHble 3aJaHUsA WIH
HHBbIC MAaTePHAJIBbI,

TEXHOJIOTUHN U C yU4ETOM
OCHOBHBIX TPEeOOBaHMIA
MH()OPMAITMOHHOM
be3omacHOCTH

3Tal'[l:l HeOﬁXOl]l/lMLle JJIA OIICHKH “02::::::;[2; "
MHDOBAHMS 3HAHWH, YMEHHI1, HABBIKOB KDHTEDHEB
$opmuposa - Iepeuenn (BYHbsr: u (11H1) onbITa purep
Ne KOMIETEHIIUH 3.1...3 JeSITeIbHOCTH. OTCHHBARMH
e (opmupyembix (3.1...3.n, ’ KOMIeTeHUHii Ha
(Tema u3 N XAPAKTEPU3YIOUMX ITAMbI
n/n . KOMIIETeHIIMi V.1...¥V.n (popmmposarus Pa3IMYHBIX 9TANAX HX
paboueit ’ PMHPC ¢dopmApoBanus
no ®I'OC BO H.1...H Il) KOMIeTeHIHUii B Ipouecce i
NporpaMmMbl odeoodle .| onucaHue miKan
OCBOCHHUSA OﬁpaSOBaTeJ’IbHOl/l 100
}JI/ICHHHJII/IHLI) NpOrpaMMbl oueH"Bamﬁﬂ (no )
(Hammenosanne 0aJsIBHOI 1IKaJTe)
OICHOYHOI'0 cpencrsa)
3.3HAET OCHOBHBIE
MOHSATHS
MHPOPMAINOHHO-
KOMMYHHUKAI[HOHHBIX
TEXHOJIOTHI 1
TpeOOBaHUIA
nH(pOpMannoHHON
TOJTHOCTHIO
0e30MMacHOCTH
V ymeer pemath BBITTOJTHEHHOE
) 3amaHue — 5
CTaHIapTHBIE 3a1a91 A
1. OcHOBHBIE . 0aJlJIoB, YaCTUYHO
npodeccuoHaTbEHOM
MOHSTHS Samanue 1. OCHOBBI BBITIOJTHEHHOE
1 OIIK-1 IesITeIbHOCTH Ha .
MH()OPMAITMOHHBIX ScHOBE pabotel B Windows 3a/IaHue — JIOJIs
TEXHOJIOTHH. . MIPaBUIBHO
MH(OPMALHOHHOH 1 BBITTOJTHEHHBIX
OorborpaduuecKoi saxauit * 5
KYJIBTYPBI C 6
asuioB. (5
MIPUMEHEHUEM ®)
nH(pOpMannoHHO-
KOMMYHUKAI[HOHHBIX




Kom‘pom,m,le 3aJaHUA WIH
HHbIC MaTepHaJbl,

3Taﬂbl HeOﬁXOHl/lMLle JJISl OIIEHKH “02:::;1]:::; "
MADOBAHKS 3HAHUH, yMeHH i1, HABBIKOB KDHTEDHER
¢dopmupo " Iepeyenn (3yHbI: o (WJIM) ONbITA purep
N KOMIIETCHII NN 3.1...3 JIeATeJIbHOCTH OMCHHBAHII
o (110pMI/IpyeMbIX ( eleee .ll, 2 KOMIIeTEeHIUI HAa
(Tema u3 N XAPAKTEPU3YIOIIMX ITAMbI
H/II 6 o KOMIIEeTEeHI N1 Y.l . .Y.n, dopMuEpoBanus Pa3IHYHBIX ITANAX UX
paoouen 10 ®roC BO H1..H KOMIETeHIHi B I ¢hopmupoBanus,
n pouecce
NnporpamMmmasl e ) .| ommcaHWe KA
0CBOEHHSI 00pa30BaTeILHOI 100
JUCUMILIHHBI) - ouenuBans (o 100-
(Hanvienosanne 0aJIIBHOI 1IKaJIe)
OLIECHOYHOI0 CPEACTBA)
H.onpenenser kpyr
CTaHJapPTHBIX 3a/1a4
poeCCHOHATBHOM
NesTeIbHOCTH Ha
OCHOBE
MHPOPMAMOHHON 1
oubmorpaduaeckoit
KYJIBTYPHI C
MIpUMEHCHUEM
WHPOPMALNOHHO-
KOMMYHHUKAITUOHHBIX
TEXHOJIOTHI U C y4ETOM
OCHOBHBIX TpeOOBaHHI
nH(pOpMaMOHHOH
0e30MMacHOCTH
3.3HaeT OCHOBHBIC
[TOHSATHS
MHPOPMALNOHHO-
KOMMYHHUKAI[HOHHBIX
TEXHOJIOTUH 1
TpeOOBaHUIA
MH(POPMAITMOHHON
0€3011aCHOCTH
Y.ymeer pematb
8 OamioB -
CTaHIapTHBIE 3a1a91 A
npoQeCcCHOHANBHOM IDEICTABICHO
NeATeIbHOCTH Ha P
oCHOBE JIOCTATOYHOE
. KOJIMYECTBO
MH(POPMAIMOHHON 1 AKTVATLHOG
oubmorpaduaeckoit Y
VIBTVDEL O HHPOPMALIIH 110
YIBTYP Teme , 5 0aJUIoB -
IPUMEHEHUEM Bamanme 5. Co3manue, -
2 OI1K-1 MH(POPMAIMOHHO- o opMIICHHE U 3aIUTa Haﬁ,ulz Ha He
KOMMYHHUKAITMOHHBIX  [pedepaTa

TEXHOJIOTHI U C yU4ETOM
OCHOBHBIX TPEOOBaHHIHA
MHGOPMATMOHHON
0e30macHOCTH

H.onpenenser kpyr
CTaHIAPTHBIX 3a/1a4
poheCCHOHATBHOM
eI TeIbHOCTH Ha
OCHOBE
nH(pOpMAIMOHHON 1
oubaorpaduueckoit
KYJIBTYPBI C
[IpUMEHEHHEM
MH(OPMAITMOHHO-
KOMMYHHUKAIIMOHHBIX

aKTyaJbHas WIN
HE B [TOJTHOM
00BéMe, 0 OamIoB
- HaliicHHAas
nHpOpManus He
COOTBETCTBYET
Teme pedepara

(15)




KOHTpOJ’leble 3aJaHUA WIH
HHbIC MaTepHaJbl,

Heo0X0AMMbIe JUIST OLIEHKH Omucanue
Iranml o1 Lt ot nokasareJeii u
MHUDOBAHUS . 3HAHUH, YMCHHH, HABBIKOB KpHTepHeB
¢dopmup . Iepeuenn (3YHLI. H (WIK) onbITa
Nt KOMIIETCHIIUH 3.1...3 JesITeTbHOCTH. ONCHIBANITH
e (popmupyembix ( .d...2.n, i KOMIeTeHIuii Ha
(Tema u3 - XapaKTepH3YIOIHUX ITANbI
H/H . KOMIEeTEeHIUH Y.l .. .Y.n, q)OpMMpOBaHlHl PA3JIUYHBIX dTANmax uxX
paboueii . ¢dopmuporanus,
no ®I'OC BO H.1...H ll) KOMIIeTeHIHii B Tipoiecce
IIpOI‘paMMbI oelloce . “ ONMHCAaHHE IKAJ
0CBOEHHSI 00pa30BaTeILHOI 100
AUCHUILTIHHBI) - ouenupanus (1o 100-
0aJIIBHOI 1IKaJIe)
(HaumenoBanue
OLIECHOYHOI0 CPEACTBA)
TEXHOJIOTHI U C y4eTOM
OCHOBHBIX TPEOOBaHMIA
nH(pOpMaMOHHOK
0e301acHOCTH
3.3HaeT OCHOBHBIE
TOHATHUS
MHPOPMALNOHHO-
KOMMYHHUKAITHOHHBIX
TEXHOJIOTHI U
TpeOOBaHUIA
MHPOPMATNOHHON
0€3011acHOCTH
Y.yMmeer pelaTth
CTaHJapTHHIE 3a7a41
poeCCHOHATBHOM
e TeIbHOCTH Ha
OCHOBE
MHPOPMAIMOHHON 1
oubmorpaduaeckoit
KYJBTYPHI C
MIpUMEHCHHEM (poreHT
. MHPOPMAINOHHO- MIPaBUIBHBIX
1.2. OxoHHBII bopman P %
N KOMMYHUKAIIHOHHBIX orBeToB * 10
putepdeiic TEXHOJIOTHI U C yU4EeTOM 6aoB)
3 |Windows. Pa6ora |OITK-1 YICTOMITecr 1. OC Windows ’
. OCHOBHBIX TpeOOBaHMIA OKPYTJIEHHBIX
c daitmamu u -
MH()OPMALMOHHOH BBEPX 10
Mankamu .
Oe3omacHOCTH Ourxanmero
renoro yucia (10)
H.ompenenser kpyr
CTaHIAPTHHIX 3a7a4
po¢eCCHOHATBHOM
esITeTbHOCTH Ha
OCHOBE
MH(POPMALMOHHON 1
oubmorpaduaeckoit
KYJIBTYPBI C
MPUMEHEHHEM
MH(POPMAINOHHO-
KOMMYHHUKAI[MOHHBIX
TEXHOJIOTHI U C yU4ETOM
OCHOBHBIX TPEOOBaHMIA
nH(pOpMannoHHOH
0e30macHOCTH
3.3HAaeT OCHOBHbIE TOJIHOCTBIO
TTOHSATHUS BEITIOJTHEHHOE
3.1. Pa3paborka nH(pOpMannoHHO- 3ananue 3. [psamoe 3aganue — 10
4  |ITEeKCTOBBIX OITK-1 KOMMYHHUKAITMOHHBIX  |popMaTHpoBaHue B MS | 6a/I0B, 9aCTUIHO
TOKYMEHTOB. TEXHOJIOTUHN U 'Word. BBITIOJTHEHHOE
TpeboBaHUi 3a/IaHue — JIOJIS
MHPOPMATMOHHOM MIPaBUIBHO




Kom‘pom,m,le 3aJaHUA WIH
HHbIC MaTepHaJbl,

3Taﬂbl HeOﬁXOHl/lMLle JJISE OIICHKH “02:::;1?::; "
MUDOBAHUS 3HAHUH, yMeHH i1, HABBIKOB KDHTEDHER
¢dopmupo " Iepeyenn (3yHbI: o (WJIM) ONbITA purep
N KOMIIETCHIIUH 3.1...3 JesITeTbHOCTH. ONCHIBANITH
e (popmupyembix ( .d...2.n, i KOMIIeTeHIii Ha
(Tema u3 - XapaKTepH3YIOIHUX ITANbI
n/n Goueii KOMIIeTEeH NI V.1...¥.n, dopMupoRanHs Pa3IMYHBIX ITANAX UX
paooueu ®roc BO . (dopmupoBanus,
mno H 1 H n) KOMIIETCeHIIHH B mpouecce
IIpOI‘paMMbI oelloce . .~ ONMHCAaHHE IKAJ
0CBOEHHSI 00pa30BaTeILHOI 100
JUCUMILIHHBI) - ouenuBans (o 100-
(Hanvienosanne 0aJIIBHOI 1IKaJIe)
OLIECHOYHOI0 CPEACTBA)
0e30macHOCTU BBITIOJTHEHHBIX
Y.ymeer pematb 3amanuii * 10
CTaHJapTHBIC 3a7a4U 6asos. (10)
poeCCHOHATBHOM
IeATEILHOCTH Ha
OCHOBE
MHPOPMAMOHHON 1
oubmorpaduaeckoit
KYJIBTYPHI C
MIpUMEHCHUEM
WHPOPMALNOHHO-
KOMMYHUKAI[MOHHBIX
TEXHOJIOTHI U C y4ETOM
OCHOBHBIX TpeOOBaHHI
nH(pOpMaMOHHOH
0e30MacHOCTU
H.ompenenseT kpyr
CTaHIApPTHBIX 3a7a4
Mpo¢eCCHOHATBHOM
NeATSIIEHOCTH Ha
OCHOBE
MH(POPMAIMOHHON U
oubnorpaduyeckoit
KYJIBTYPBI C
pUMEHEHHUEM
MH()OPMALMOHHO-
KOMMYHHKAIIMOHHBIX
TEXHOJIOTUI U C yU4ETOM
OCHOBHBIX TPeOOBaHMIHA
MH(POPMAIMOHHON
0E30MMacCHOCTH
3.3HaCT OCHOBHBIE
TTOHSTHS
MH(POPMAINOHHO-
KOMMYHHUKAI[MOHHBIX
TEXHOJIOTUH U HOMHOCTBIO
TpeCoBanii BBITTOJTHEHHOE
MHGOPMATMOHHON sanate — 10
0e30MMacHOCTH
IV — 0aJIyIOB, YACTUIHO
Y P 3amanue 4. PaGora ¢ BBITIOJTHEHHOE
5 OIIK-1 CTaHJApTHBIE 3a/1a4N
. rabimnamu B MS Word.| 3amanue — noist
poheCCHOHATBHOM DABILILHO
IesATEILHOCTH Ha P
oCHOBE BBITTOJTHEHHBIX
=%
. 3aganuit * 10
MH(POPMALMOHHON U
N 6ayos. (10
oubaorpaduueckoit (10)
KYJIBTYPHI C
MPUMEHEHHEM
MH(OPMAITMOHHO-

KOMMYHHKAIITMOHHBIX




n/n

Tanel
¢opmupoBanus
KOMIIETEeHIIH I
(Tema u3
padoueii
NPOrpaMMbI
JUCUMILIHHBI)

Ilepeuenn
(popmupyembix
KOMIIeTeHI U
no ®1rocC BO

(BYHumr:
(3.1...3.n,
Y.1...¥Y.n,
H.1...H.n)

KOHTpOJ’leble 3aJaHudA WIH
HHbIC MaTepHaJbl,
Heo0XoMMBbIe JJIsl OLeHKH
3HAHUH, yMeHH i1, HABBIKOB
M (WJIH) ONbITA
J1eITeJIbHOCTH,
XapPaKTePHU3YIOIIHUX dTAMNbI
¢opmupoBanus
KOMIIeTeHIIMii B mpolecce
0CBOEHHSI 00pa30BaTeILHOI
NporpaMMbl
(HaumenoBanue
OLIECHOYHOI0 CPEACTBA)

Onucanne
nokasareJiei u
KpPUTEpHEB
OleHHBAHMS
KOMIIeTeHIIui Ha
Pa3IMYHBIX ITANaX UX|
¢hopmupoBanus,
onMcaHue mKaJ
ouenuBanus (no 100-
0aJIIBHOI 1IKaJIe)

TEXHOJIOTHH ¥ C Y4eTOM
OCHOBHBIX TpeOOBaHHI
nH(pOpMaMOHHOK
0e301acHOCTH

H.onpenenser kpyr
CTaHIApTHBIX 3a/a4
npodeccHoHaNIBHOM
NeATeIbHOCTH Ha
OCHOBE
nH(pOpMannoHHOH 1
OoubrorpaduuecKoit
KYJIBTYPBI C
[IPUMEHEHUEM
nH(pOpMaLMOHHO-
KOMMYHUKaIIMOHHBIX
TEXHOJIOTHI U C Y4ETOM
OCHOBHBIX TpeOOBaHHUH
MHPOPMATNOHHON
0e30macHOCTH

OIIK-1

3.3HAaET OCHOBHBIC
TTOHATHS
WH(POPMANOHHO-
KOMMYHHUKaIIMOHHBIX
TEXHOJIOTUI U
TpeboBaHUit
MH()OPMALMOHHOH
0e301acHOCTH
Y.ymeer pelaTth
CTaH/IapTHbIE 33/1a41
rpodeccHoHaIBEHOM
NIeATeIbHOCTH Ha
OCHOBE
nH(pOpMannoHHOH 1
oubmorpaduaeckoit
KYJIBTYPBI C
[PUMEHEHHEM
MH(POPMAINOHHO-
KOMMYHHKAIIMOHHBIX
TEXHOJIOTHI U C yU4ETOM
OCHOBHBIX TpeOOBaHHI
nH(pOpMannoHHOH
0e3omacHOCTH

H.ompenenseT kpyr
CTaHIApPTHBIX 33724
npodeccuoHaTbEHOM
JIeSTeIbHOCTH Ha
OCHOBE
MH()OPMAIMOHHON U
onbaorpaduueckoit

Tect 2. «I[Togroroska
TCKCTOBBIX }IOKyMeHTOB
B Microsoft Word»

(poreHT
NpPaBUIBHBIX
otBeToB * 10

0ayIoB),
OKPYTIIEHHBIX

BBEPX JI0
OumKanmIero

renoro yucia (10)




n/n

Tanel
¢opmupoBanus
KOMIIETEeHIIH I
(Tema u3
padoueii
NPOrpaMMbI
JUCUMILIHHBI)

Ilepeuenn
(popmupyembix
KOMIIeTeHI U
no ®1rocC BO

(BYHumr:
(3.1...3.n,
Y.1...¥Y.n,
H.1...H.n)

KOHTpOJ’leble 3aJaHudA WIH
HHbIC MaTepHaJbl,
Heo0XoMMBbIe JJIsl OLeHKH
3HAHUH, yMeHH i1, HABBIKOB
M (WJIH) ONbITA
J1eITeJIbHOCTH,
XapPaKTePHU3YIOIIHUX dTAMNbI
¢opmupoBanus
KOMIIeTeHIIMii B mpolecce
0CBOEHHSI 00pa30BaTeILHOI
NporpaMMbl
(HaumenoBanue
OLIECHOYHOI0 CPEACTBA)

Onucanne
nokasareJiei u
KpPUTEpHEB
OleHHBAHMS
KOMIIeTeHIIui Ha
Pa3IMYHBIX ITANaX UX|
¢hopmupoBanus,
onMcaHue mKaJ
ouenuBanus (no 100-
0aJIIBHOI 1IKaJIe)

KYJIBTYPBI C
[IPUMEHEHUEM
nH(pOpMaMOHHO-
KOMMYHUKaIIMOHHBIX
TEXHOJIOTHH ¥ C Y4eTOM
OCHOBHBIX TpeOOBaHHI
MHPOPMATNOHHON
Oe3omacHOCTH

3.2.
DKOHOMHYECKHE
[pacueThl B
JIEKTPOHHBIX
TaOIAIax.

OIIK-1

3.3HAET OCHOBHBIC
TTOHATHS
WHPOPMALNOHHO-
KOMMYHUKaIIMOHHBIX
TEXHOJIOTUH U
TpeboBaHuit
nH(pOpMaMOHHOH
0€30I1acHOCTH
Y.ymeer pematb
CTaHIapTHbIC 33/1a41
npodeccHoHANTBHOM
NIeATeIbHOCTH Ha
OCHOBE
nH(OopMannoHHOH 1
oubmorpaduaeckoit
KYJIbTYPBI C
NpUMEHEHUEM
MH()OPMALMOHHO-
KOMMYHHUKaIIMOHHBIX
TEXHOJIOTUI U C yU4ETOM
OCHOBHBIX TPeOOBaHHH
MH(POPMAIMOHHOM
0e301acHOCTH

H.onpenensiet kpyr
CTaH/IApTHBIX 3a/1a4
npodeccuoHaTbEHOM
JIeSTeIbHOCTH Ha
OCHOBE
MHGOPMAMOHHON 1
oubaorpaduueckoit
KYJIBTYPBI C
[IPUMEHEHNEM
nH(pOopMannoHHO-
KOMMYHUKaIIMOHHBIX
TEXHOJIOTHH ¥ C Y4eTOM
OCHOBHBIX TpeOOBaHHI
nH(pOpMannoHHON
0e30macHOCTH

3amanue 6.
BrinonHeHue pacyeTos,
CO3/laHHEe JuarpaMm B
MS Excel

[locTpoenue auarpamm

[TOJIHOCTELIO
BBIITOTHEHHOE
3aJaHue — 8
0aJ1I0B, YAaCTUYHO
BBIMTOTHEHHOE
3a7aHHE — JI0JIS
MPaBHIBHO
BBIIIOJIHEHHBIX
3amaHni * 8
6aios. (5)

OIIK-1

3.3HaeT OCHOBHBIC
[TOHSTHS
MH(OPMAITMOHHO-

3amanmne 0.
BrinmonHeHue pac4eTos,

CO3JJaHNEC nrarpamMm B

MOJIHOCTBIO
BBITNIOJITHEHHOE
3ajaHue — 7




Kom‘pom,m,le 3aJaHUA WIH
HHbIC MaTepHaJbl,

3Taﬂbl HeOﬁXOHl/lMLle JJISl OIIEHKH “02:::;1?:;; -
MIDOBAHMS 3HAHUH, yMeHH i1, HABBIKOB KDHTEDHEB
¢dopmupo " Iepeyenn (3yHbI: o (WJIM) ONbITA purep
Nt KOMIIETCHII NN 3.1...3 JIeATeJIbHOCTH OMCHHBAHII
e (popmupyembix ( .d...2.n, i KOMIIeTeHIii Ha
(Tema u3 - XapaKTepH3YIOIHUX ITANbI
H/H 6 . KOMIEeTEeHIUH Y.l .. .Y.n, q)OpMMpOBaHlHl PA3JIUYHBIX dTANmax uxX
paoouen ®rocC BO . ¢hopmupoBanus,
mno H 1 H n) KOMIIETCeHIIHH B mpouecce
IIpOI‘paMMbI oL oee . .~ OIMUCaHHUEe IIKAJ
0CBOEHHSI 00pa30BaTeILHOI 100
JUCUMILIHHBI) - ouenuBans (o 100-
(HammenoBanne 0aJIIBHOI 1IKaJIe)
OLIECHOYHOI0 CPEACTBA)
KOMMYHUKAIMOHHBIX  [MS Excel 0aJI0B, YaCTUYHO
TEXHOJIOTHI 1 Co3znmanue Ta0uI] BBITIOJTHEHHOE
TpeboBaHuit 3aJaHue — J0JIA
MH(POPMAIUOHHOM MPaBUIBHO
0e30MacHOCTH BBIITOJIHEHHBIX
V.ymeeT perathb 3ajgaHuii * 7
CTaHIApTHEIC 33291 6aos. (5)
Mpo¢eCCHOHATBHOM
IeATeILHOCTH Ha
OCHOBC
MH(POPMAMOHHON 1
OoubrorpaduuecKoit
KYJIBTYPBI C
[IPUMCHCHUEM
nH(pOpMaLMOHHO-
KOMMYHUKAI[MOHHBIX
TEXHOJIOTHI U C Y4ETOM
OCHOBHBIX TPeOOBaHMIA
MHPOPMATNOHHON
0€30I1aCHOCTHU
H.ompenenseT kpyr
CTaHIAPTHHIX 3a7a4
npoQeCcCHOHANBHOM
NeATeIbHOCTH Ha
OCHOBE
MH()OPMALMOHHOI 1
OouborpaduuecKoi
KYJIBTYPBI C
MIpUMEHCHHEM
MHPOPMAINOHHO-
KOMMYHHUKAI[HOHHBIX
TEXHOJIOTHH U C YIETOM
OCHOBHBIX TPeOOBaHMIA
MHGOPMATMOHHON
0€3011aCHOCTH
3.3HaeT OCHOBHBIC
[TOHSATHS
MH(POPMAINOHHO-
MOJTHOCTBIO
KOMMYHHUKAI[MOHHBIX
rexHOTOMM 1 BBITIOJTHEHHOE
peGoBarmit 3aganue — 10
. 0aJIJI0B, YACTHYHO
MH(POPMAIMOHHOM 3amanue 7. O6paboTka BBIIOTHCHHOG
9 OIIK-1 0€e30MacHOCTH rabmui popmaTa saaHme — 1o
Y.ymeer pewaTth «Crmcox» B MS Excel DABIILHO
CTaHIApPTHEIC 3a]1a91 BBI]I:OHHGHHBIX
npodeccuoHaTbEHOM sazammii * 10
IeATEeILHOCTH Ha
SCHOBE 6aymos. (15)

MH()OPMAIMOHHON U
onbaorpaduueckoit




n/n

Tanel
¢opmupoBanus
KOMIIETEeHIIH I
(Tema u3
padoueii
NPOrpaMMbI
JUCUMILIHHBI)

Ilepeuenn
(popmupyembix
KOMIIeTeHI U
no ®1rocC BO

(BYHumr:
(3.1...3.n,
Y.1...¥Y.n,
H.1...H.n)

KOHTpOJ’leble 3aJaHudA WIH
HHbIC MaTepHaJbl,
Heo0XoMMBbIe JJIsl OLeHKH
3HAHUH, yMeHH i1, HABBIKOB
M (WJIH) ONbITA
J1eITeJIbHOCTH,
XapPaKTePHU3YIOIIHUX dTAMNbI
¢opmupoBanus
KOMIIeTeHIIMii B mpolecce
0CBOEHHSI 00pa30BaTeILHOI
NporpaMMbl
(HaumenoBanue
OLIECHOYHOI0 CPEACTBA)

Onucanne
nokasareJiei u
KpPUTEpHEB
OleHHBAHMS
KOMIIeTeHIIui Ha
Pa3IMYHBIX ITANaX UX|
¢hopmupoBanus,
onMcaHue mKaJ
ouenuBanus (no 100-
0aJIIBHOI 1IKaJIe)

KYJIBTYPBI C
[IPUMEHEHUEM
nH(pOpMaMOHHO-
KOMMYHUKaIIMOHHBIX
TEXHOJIOTHH ¥ C Y4eTOM
OCHOBHBIX TpeOOBaHHI
MHPOPMATNOHHON
Oe3omacHOCTH

H.ompenenser kpyr
CTAHIAPTHBIX 33134
poeCCHOHATBHOMN
NIeaTeIbHOCTH Ha
OCHOBE
nH(popMaMOHHOI 1
OoubrorpaduuecKoit
KYJIBTYPBI C
pUMEHEHHEM
MHPOPMALNOHHO-
KOMMYHHKaIIMOHHBIX
TEXHOJIOTHI U C y4eTOM
OCHOBHBIX TPEOOBaHHH
MH(POPMAIMOHHON
0e301acHOCTH

10

OIIK-1

3.3HaeT OCHOBHBIE
MOHSTHS
MH()OPMALMOHHO-
KOMMYHHUKaIMOHHBIX
TEXHOJIOTUI U
TpeOOBaHUIA
MH(POPMAIMOHHON
0e30macHOCTH
Y.ymeer pelaTth
CTaH/apTHbIE 33/1a41
npodeccuoHaTbEHOM
JIeSTeIbHOCTH Ha
OCHOBE
MH(OPMAITMOHHON U
oubaorpaduueckoit
KYJIBTYPBI C
[IPUMEHEHNEM
nH(pOopMannoHHO-
KOMMYHUKaIIMOHHBIX
TEXHOJIOTHH ¥ C Y4eTOM
OCHOBHBIX TpeOOBaHHI
nH(pOpMannoHHON
Oe30macHOCTH

H.ompenenser kpyr
CTaHIAPTHBIX 3a7a4
npodeccnoHaTEHOM

Tect 3. «[IpoBeneHue
DKOHOMHNYCCKUX
pacueToB B Microsoft
Excel»

(IporieHT
MPaBUIIBHBIX
otBetoB * 10

0ayIoB),
OKPYTJICHHBIX

BBEPX JI0
OumKanmIero

nesnoro uucina (10)




Kom‘pom,m,le 3aJaHUA WIH
HHbIC MaTepHaJbl,

3Taﬂbl HeOﬁXOHl/lMLle JJISE OIICHKH “02:::;1?::; -
MIDOBAHMS 3HAHUH, yMeHH i1, HABBIKOB KDHTEDHEB
¢dopmupo " Iepeyenn (3yHbI: o (WJIM) ONbITA purep
KOMIIETCHIIUH 3.1...3 JesITeTbHOCTH. OMCHHBAHII
Ne (popmupyembix ( .d...2.n, i KOMIIeTeHIii Ha
(Tema u3 - XapaKTepH3YIOIHUX ITANbI
n/n 6 . KOMIIeTeHIIMH V.1...¥.n, dopMuEpoBanus Pa3IHYHBIX ITANAX HX
paooueu ®roc BO . (dopmupoBanus,
mno H 1 H n) KOMIIETCeHIIHH B mpouecce
HpOI‘paMMbI oelloce . .~ ONMHCAaHHE IKAJ
0CBOEHHSI 00pa30BaTeILHOI 100
JUCUMILIHHBI) - ouenuBans (o 100-
(HammenoBanne 0aJIIBHOI 1IKaJIe)
OLIECHOYHOI0 CPEACTBA)
NesTeIbHOCTH Ha
OCHOBE
MH(POPMAIMOHHON 1
OouborpaduuecKoit
KYJIBTYPBI C
MIPUMEHEHUEM
MHPOPMALNOHHO-
KOMMYHHUKAITHOHHBIX
TEXHOJIOTHH U C YIETOM
OCHOBHBIX TPeOOBaHMIA
MHPOPMATNOHHON
0e30MacHOCTU
3.3HAaET OCHOBHBIE
[TOHSITHS
nH(pOpMaLMOHHO-
KOMMYHHUKAITUOHHBIX
TEXHOJIOTUH U
TpeOOBaHUIA
MHPOPMATNOHHON
0E30MMacCHOCTH
Y.ymeer pewaTth
CTaHIApPTHEIC 33291
po¢eCCHOHATBHOM
NeATeILHOCTH Ha
OCHOBE
MH()OPMALMOHHOI 1
oubnorpaduyeckoit HONHOCTEIO
KYJBTYPBI C
HpHMEHEHHEM BBITTOJTHEHHOE
3a71aHue — 5
MH(POPMAIHMOHHO- H
0aJI0B, YaCTUYHO
KOMMYHHUKAI[HOHHBIX
4. 'mobanbHbIE N Bananue 2. OCHOBBI BBITIOJTHEHHOE
11 OI1K-1 TEXHOJIOTHI U C y4EeTOM
cetu DBM. . [paboTsl B Internet 3a7aHue — JOJI
OCHOBHBIX TPeOOBaHMIHA DABHIEHO
nH(pOpMannoOHHOH p
5e30aCHOCTH BBITTOJTHEHHBIX
3amanui * 5
6amos. (5)

H.ompenenser kpyr
CTaHJIAPTHBIX 3a1a4
npodeccuoHaTbEHOM
JIeSTeIbHOCTH Ha
OCHOBE
MH(POPMALMOHHON U
OorborpaduuecKoit
KYJIBTYPBI C
[IPUMEHEHNEM
nH(pOpMannoHHO-
KOMMYHUKAIIMOHHBIX
TEXHOJIOTUHN U C yU4ETOM
OCHOBHBIX TPEeOOBaHMIA
MH()OPMAITMOHHOM
be3omacHOCTH




Kom‘pom,m,le 3aJaHUA WIH
HHbIC MaTepHaJbl,

HeoGX0MMble ISl OUEeHKH Onncanme
dranst 3HaHUI, yMeHMii, HABBIKOB nokasateueii n
e 9
q)opanOBamin Mepeuens (BYHabrI: w (1) ombira KpUTepHeB
N KOMIICTCHIUH 3.1...3 JesITeTbHOCTH. ONCHIBANITH
e ¢opmupyembIx (3.1...3.n, > KOMIeTeHUHii Ha
(Tema u3 - XapaKTepH3YIOIHUX ITANbI
/i . KOMIIeTEeHIHIi YV.1...V.n (bopMupoBaH PA3IMYHBIX 3TANAX X
paGoueii ? PMHPC dopmupoBanus
no ®I'OC BO H.1...H ll) KOMIIeTeHIHii B Tipoiecce i
NMPOrpamMMbl AT s .| onmcamme mkan
0CBOEHHSI 00pa30BaTeILHOI onenmsanust (110 100-
JMCUUITHHBI) nporpamMMel u

0aJIIBHOI 1IKaJIe)
(HaumenoBanue

OLIECHOYHOI0 CPEACTBA)

HToro 100

6.2. IIpomMe:KyTOYHBIH KOHTPOJIb (3a4eT, IK3aMeH)

PaGounm yuyeOHBIM IU1aHOM npeaycMoTpeH 3auet B cemectpe 11.
BOITPOCHI JIJ151 [IPOBEPKU 3HAHMIA:

1-it Bompoc Owmnera (20 OamnoB), Bua Bompoca: Tect/mpoBepka 3Hanmil. Kpurepwmii: Tect
cocTouT u3 20 BOIPOCOB, KaXK/IbIi OlleHUBaeTCs B 1 Oasur.

Komnerennusi: OIIK-1 CnocofeH mnoOHMMATh NPUHOMIBI PadoThl COBPEMEHHBIX
HH(POPMANMOHHBIX TEXHOJOrM M  HCHOJB30BATH HUX JJIsl  pelleHHs  3ajad
npogeccuoHAIbLHOM 1eITeJIbHOCTH

3HaHMe: 3HAET OCHOBHBIC TMOHATUA HWH(POPMAIMOHHO-KOMMYHUKAIIMOHHBIX TEXHOJOTUH U
TpeboBaHuil THGOPMAITMOHHON O€30MTaCHOCTH

1. Excel: HacTpoiika mapameTpoB paboThl, BUAa OKHA, OTOOpaKEHHSI COAEPKUMOTO JOKYMEHTA

2. Excel: cpeactBa penakTupoBaHusi TaOJIUYHOTO JOKYMEHTA, BblelieHne (parMEeHTOB TaOJIHIIbI,
00BeIMHEHNE TYEEeK

3. Excel: cpenctBa popMaTupoBaHus SUEEK U UX COJAEPIKUMOTO

4. Word: HacTpoiika mapameTpoB padOThl, BUJIa OKHA, OTOOPaKEHUS COAEPKUMOTO TIOKYMEHTa

5. Word: [1apameTps! ab3a1ia: Ha3HAYEHHUE, CIIOCOOBI YCTAHOBKU

6. Word: [1apameTpsl CTpaHHUIIBI: HA3HAUYEHHUE, CTIOCOOBI YCTAHOBKH

7. Word: [1apameTps! mpudTa: Ha3HaYE€HUE, CIOCOOBI YCTaHOBKH

8. Word: cpencTtBa pegakTUpOBaHUs TEKCTOBOTO JOKYMEHTA, HABUTAIUS IO TJOKYMEHTY

9. Word: cpenctBa popMaTupOBaHUs TEKCTOBOTO JOKYMEHTA, CTUIIN (pOpMaTHPOBAHUS

10. Word: cTpykTypa TOKyMEHTa, HereuaTaeMble CUMBOIIbI, HE TEKCTOBBIE OOBEKTHI, IKCIIPECC-
0J10KH (T10J151), KOJIOHTUTYJIBI, 3aKJIaKU, Pa3Ieibl

11. Word: TexHonorust ¢GopMUPOBaHUS OTJIABIIEHUS, BCTABKH CHOCOK, MOAMKUCH K PUCYHKAM M
TabauIam

12. AnmapaTtHoe oOecrieueHrne KOMIBIOTEpa: COCTaB, HA3HAUCHUE

13. bydep oOMena: HazHaueHUE, KOMaHIbI paOOTHI

14. Boruucnenus B Excel: mpaBunma cocraBieHuss ¢GopMyll, HCIONb30BaHUE (PYHKIIHIA,
KonupoBaHue Gopmyi, 00bEMHbBIE CCHUIKI

15. I'nobanbHas ceth IHTEpHET, CpeicTBa morcKa HHPOPMAITHH.

16. [HevictBust Han ¢aimamu u mankamu B OC Windows (cmocoObl co3gaHusi, CIIOCOOBI
BBIJICTICHU S, CITIOCOOBI KOMTMPOBAHUS U TIEPEMEIIICHHUSI, TOUCK (aiioB)

17. Iuarpammel BExcel: HazHaueHue, BUBI

18. Haznauenue nporpammusix npoaykros MS Office: Word, Excel, PowerPoint

19. OcunoBublie monsatus Excel: sdelika, comepKMMoe sUEWKH, TUI NAHHBIX B SYEHKE, aapec
siueiiku (a0CONMIOTHBIN, OTHOCUTENBHBIN), (hOpMYyIIa, 3HAYCHHE TUCHKHU, TUAMA30H TIECK

20. IlonsiTie onepallMOHHOM CUCTEMBI TEPCOHATILHOTO KOMITBIOTEPA



21. TloHaTHEe TEKCTOBOIO MpOIECCOpa: HA3HAYEHUE, BO3MOXHOCTH, OTIWYUE OT TEKCTOBOIO
penakTopa

22. TloHATHE AIIEKTPOHHOU TaOIHIIBI, CTPYKTYPA, BO3MOXKHOCTH

23. Ilpunoxenne «I[IpoBOIHUKY»: Ha3HAYEHUE, HACTPOUMKA OKHA TPOBOJAHUKA

24. TIporpamMmmHOe obecrieueHrue KOMITBIOTEpa: KiIacCu(pUKaIys, Ha3HaueHUEe

25. IIporpammeI-Opay3epsl: Ha3HAYCHUE, HACTPOIKA IMapaMeTpPOB pabOThI

26. CpencrBa pegaktupoBanus u popmatupoBanus auarpamm BExcel

27. Crpykrypa muarpamMm BEXcel: psim maHHBIX, 3aroJioBOK, OCH, JIET€HJA, IMOIIUCH OCEH,
MOJIMMCH JTAHHBIX

28. TexHomorus pabotsl ¢ Tabaunamu B Word

29. TumoBasi CTpyKTypa okHa npuioxeruss Windows, ynpaBiieHue OKHAMH

30. daitnoBas cucrema OC Windows (daiiiasl 1 manku, pabouuid CTOJ, SAPIBIKUA, THIBI (aiyioB,
HaBUTaIys 1o (GaiaoBoii cucreme)

TUITOBBIE 3AJIAHWSA 17151 IIPOBEPKM YMEHUU:

2-i1 Bompoc Owiera (40 OamwioB), BUA Bompoca: 3amaHue Ha ymeHuwe. Kputepuii: 3amanue
COCTOMT U3 4 MyHKTOB, Ka)bli olieHnBaeTcs B 10 6amios.

Kommnerennusi: OIIK-1 CpnocodeH mnoHMMaTh NPHHUOMIBI PpadoTbl COBPEeMEHHBIX
HHPOPMAIMOHHBIX  TEeXHOJIOTMi M  HMCHOJB30BAaTh HX JUIS  pelleHust  3a4a4
npogeccuoHAIbLHOM eI TeJIbHOCTH

VYMeHue: ymeeT pemiath CTaHAapTHbIE 337aud MPO(pEeCCHOHAIBHOM NEeSATEIbHOCTH Ha OCHOBE
UHPOPMALIMOHHON © OuOIMOrpaduyuecKol KymnbTypsl € NTpPUMEHEHHEM HH(POPMALMOHHO-
KOMMYHHUKAIIUOHHBIX TEXHOJOTMM M C Y4eTOM OCHOBHBIX TpeOoBaHUI MH(OPMAIIIOHHON
0e30I1aCHOCTH

3agaua Ne 1. BeimonHuTh 00paboTKy TabnuyHbIX JaHHBIX B MS Excel
TUITIOBBIE 3AJIAHUA U1 ITPOBEPKM HABBIKOB:

3-it Bompoc Owmiera (40 GamioB), BUA Bompoca: 3agaHue Ha HaBbIkW. Kpwurepwii: 3amanue
COCTOUT M3 5 TYHKTOB, K&X/IbIi OLIEHUBAETCS B § OaIIOB.

Kommnerennusi: OIIK-1 CnocodeH mnoHMMaTh NPHHUMIBI padoTbl COBPEeMEHHBIX
HH(POPMALMOHHBIX TEXHOJOrMH M  HCHOJB30BATH WX JJIsl  pelieHHs  3ajad
npodeccCHOHAILHOM eI TeJIbHOCTH

HaBbik: ompenenseT Kpyr CTaHIApTHBIX 3a7ad NpopEecCHOHAIBHOM EsITEeIbHOCTH Ha OCHOBE
uH(GOpPMaLlMOHHOW W OuOIMorpa@uueckol KynbTypbl C MPUMEHEHHEM HH(OPMAaIMOHHO-
KOMMYHHUKAIIMOHHBIX TEXHOJOTHM M C YYeTOM OCHOBHBIX TpeOoBaHUI HH(OPMAIIMOHHON
0e30I1aCHOCTH

3ananue Ne 1. BeinmonHuTh 0opmiieHHe TeKCTOBBIX JOKyMeHToB B MS Word

OBPA3EIL] BUJIETA

MuHKCTepCTBO HayKy 1 BhicIero obpasosanns  HarpasieHue - 50.03.02 M3siurbre
Poccuiickoit ®enepanun HCKYCCTBa

denepanbpHOE TOCYIapCTBEHHOE OIOJDKETHOE Hp 0 (I)I/IJ'H) _ OpraHI/IBaLII/I OHHAs
00pazoBaTesbHOE yUPEXKICHUE

BBICHICTO O6pa3OBaHI/Iﬂ HeHTeHI’HOCTB B Cq)epe KyHBTypBI‘)
«BAMKAJIbCKHAN T'OCYJAPCTBEHHBIM HCKyCCTBa M MaCCOBBIX KOMMYHHMKALIAN
YHUBEPCHUTET» Kadenpa xypHaIMCTUKH 1 MAPKETUHTOBBIX

(®Ir'bOY BO «bI'Y») TEXHOJIOTUMH



Hucuummnaa - Uadopmanmnonnsie
TEXHOJIOTUU

BHJIET Ne 1

1. Tect (20 GamtoB).
2. BoimosnHuTh 00paboTKy TabanyHbIX 1aHHbIX B MS Excel (40 6amioB).
3. BeimmoauuTh 0opmiieHHE TEKCTOBBIX ToKyMeHTOB B MS Word (40 6amioB).

CocTaBuTeib N.A. Ky3nenosa

3aBeyronuit kageapou N.H. J[Ilemuna

7. llepeyeHb OCHOBHOI 1 I0NIOJHUTEJILHOM y4eOHOM JUTEPaTypPbl, HE00X0AMMOM s
OCBOCHHUS IMCUMILUINHBI (MOYJIs1)

a) OCHOBHasl JIMTeparypa:

1. onskoB B. II. UnpopmaTuka aiast SJKOHOMHCTOB. y4eO. 1 OakajaBpoB. JOMYITHO M-BoM
oOpa3oBanus u Hayku PO/ nop pex. B. I1. ITonskosa.- M.: FOpaiit, 2013.-524 c.

2. Kocapes B. I1., ITonsikoB B. I1. Uadopmaruka 11 5KoHOMUCTOB. [IpakTikyMm. yued. mocodue
Uit OakanaBpoB. nomyiieHo M-BoM oOpa3oBanus u Haku P®/ nox pen. B. I1. Ilonskosa, B. II.
Kocapesa.- M.: IOpaiir, 2013.-343 c.

3. bempix T.U., bypaykoBckas A.B. IlpumeHnenue HHPOPMAIIMOHHBIX TEXHOJOTHHA IS
00paboTku TekcToBol nHpopMaruu.- Upkyrck: M3n-so BI'Y, 2019.- 182 c.

4. I'apseBa B.B. Mudopmaruka [DIeKTpOHHBIM pecypc] : yu4eOHO-METOAMYECKOE IOCOOHE K
[IPAKTHYECKUM 3aHATHIM KM CaMOCTOSATEILHON paboTe mo HampasieHusMm moaroroBku 09.03.01
Huadopmatuka W BelykcauTenbHas TexHuka u 09.03.02 HMudopMalMOHHBIE CHCTEMBEI U
texnosiornu / B.B. TI'apsieBa. — DJIeKTpOH. TEKCTOBLIE gaHHble. — M. : MOCKOBCKHI
FOCYIAPCTBEHHBIN CTPOUTENLHBIA YHUBEPcUTET, Al ITn Op Meana, 95C ACB, 2017. — 99 c.
— 978-5-7264-1782-0. — Pexum goctyna: http://www.iprbookshop.ru/73557.html

5. Ecaynosa C.I1. MadopMallmOHHbBIE TEXHOJOIUHA TYPUCTHYECKON MHAYCTPUU [DIEKTPOHHBIN
pecypc]: yuebnoe nocodue/ C.I1. EcaynoBa— DIeKTpOH. TEKCTOBBIE JaHHBIC.— M.: JlamKoB U
K, Aii ITu Op Meana, 2010.— 152 ¢.— Pexxum gocrtyma: http://www.iprbookshop.ru/940.html

6. Kocunenko H.C. MudopMallMoHHEIE CUCTEMBI M TEXHOJIOIMH B DKOHOMHKE [DIEKTPOHHBIN
pecypce] : yueonoe nocobue / H.C. Kocunenko, .I'. ®puseH. — DIeKTPOH. TEKCTOBLIE JaHHEIE.
— M. : JamkoB u K, A ITu Dp Menna, 2017. — 304 c. — 978-5-394-01730-8. — Pexum
noctyna: http://www.iprbookshop.ru/57134.html

0) 10MOJTHUTEJIbHAS JIUTEpaTypa:

1. aTepHET-TEXHOIOTUH B DKOHOMUKE 3HaHWU. ydel. mocoOue amis By30B. pek. YMO By30B
Poccuu o o6pazosanuto/ H. M. AGaukees [u np.].- M.: UTHOPA-M, 2010.-448 c.

2. PymsnueBa E. JI, Cmocapes B. B., I'arapuna JI. I'. MupopmanmoHHbIE TEXHOJIOTHH.
nomyiieHo M-Bom oOpaszoBanusi P®. yuel. mocobue st cpea. mpod. obpazoBanms/ E. JI.
Pymsnuesa, B. B. Cimrocaps.- M.: THOPA-M, 2007.-255 c.

3. Benepuukosa T. U., Ilemkosa O. B. UHdopmarionHble TEXHOJIOTHH U IPOrpaMMHUPOBaHUE.
METO/. YKa3aHWs IO BBIOJHEHHIO KypcoBoi paborbl s coen. 080801 Ilpuknaanas
nHpopmatuka B sxoHomuke/ coct. T. U. Benepaukosa, O. B. IlemkoBa.- Upkyrck: U3n-Bo
BI'V3II, 2008.-15 c.

4. TIlemkoBa O.B. Texnonoruu o6padoTku Tabdmui popmara cnucok B Excel 2016 .- Upkyrck:
W3n-so BI'Y, 2020.- 89 c.

5. l'onosunbina M.B. MHbopManimoHHble TEXHOJIOTUHA B SKOHOMHUKE [DJIEKTPOHHBIN pecypc]/
M.B. TonoBuiiblHa— DJEKTPOH. TEKCTOBbIe jgaHHble.— M.: VHTepHeT-YHHUBEPCUTET
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HNudopmarmonnsix  Texmomoruit  (MHTYUT), 2016.— 589 c.— Pexum pgocryma:
http://www.iprbookshop.ru/52152.html.— DBC «IPRbooks»

6. I'punbepr A.C. HMudopMallmoHHBIE TEXHOJIOTHH VIPaBJIEHHS [DIEeKTpOHHBIN pecypc]
yueOHoe nmocodue mist By3oB / A.C. I'punbepr, H.H. I'opbaues, A.C. bongapeHko. — DIEKTPOH.
TekcTOBbIe manaeple. — M. : JOHUTHU-JAHA, 2017. — 478 c. — 5-238-00725-6. — Pexum
nocryna: http://www.iprbookshop.ru/71234.html

8. Ilepeuenr pecypcoB HH(OPMALMOHHO-TEJEKOMMYHMKAUMOHHON ceTHn «MHTepHeT»,
He00XO0IUMBIX /IJIsl OCBOCHUS IMCHHUILIMHBI (MOAYJIsl), BKJIIOYasi nmpodeccuoHaIbHbIe 0a3bl
JAHHBIX H MH(OPMAIMOHHO-CTIPABOYHbIE CHCTEMBI

Jlis  ocBOGHHS AMCHMILIUHBI O0yYaromeMmycsi HeOOXOIMMBI CIEAYIOIIUE PECYPCh
UH(POPMALMOHHO-TEIEKOMMYHHUKAIIMOHHON ceTn «MTHTepHeT»:
— Caiit BaiikanbCckoro rocy1apcTBEHHOr0 YHHUBEpCUTETA, ajpec AocTyma: http://bgu.ru/, noctyn
KPYTJIOCYTOYHBIM HEOrpaHUYEHHBIN U3 I000# Toukn VHTepHeT
— DnexTpoHHO-OubnuoTeyHas cucrema [PRbooks, anpec gocryma: https://www.iprbookshop.ru.
JIOCTYII HEOI'PaHUYEHHBIN

9. MeToauveckne YKa3aHus Al 00yYAOIIUXCS 110 OCBOCHHUIO JUCHUILIMHBI (MOAYJIs1)

N3yyars AUCUMIUIMHY PEKOMEHIYETCs B COOTBETCTBMM C TOH IOCIIEAOBATEIbHOCTHIO,
KOTOpass o0oO3HaueHa B ee cojJepXaHuu. J[Is yCHemHoro OCBOEHMsS Kypca oOyvaroliuecs
JIOJDKHBI MMETH TIepBOHaYaNIbHbIe 3HaHUS B 00nactu Madopmaruku n UKT cpenneit mkombl.

Ha nexumsix npenopaBarenb 03BYyYMBACT TEMY, 3HAKOMUT C IIEPEUYHEM JINTEPATYPHI 110
TeMe, OOOCHOBBIBAET MECTO W POJIb 3TOW TEMBbl B JaHHOW JHMCHUIUIMHE, PACKPHIBACT €e
IpaKkTUYecKoe 3HaueHue. B Xxozae jnekuui CTyAeHTYy HEeO0O0XOAMMO BECTH KOHCHEKT, (pUKcUpys
OCHOBHBI€ ITOHATHUS U NPOOJIEMHBIE BOIIPOCHI.

[TpakTHyeckue (CEeMMHApCKHE) 3aHATHS O CBOEMY COJEP)KAHUIO CBSI3aHBI C TEMATHUKOMN
JEKIMOHHBIX 3aHATUH. HaunHaTh MOATOTOBKY K 3aHATHIO 11€J1€CO00pa3HO ¢ KOHCIEKTA JIEKLIUH.
3amaHMe Ha MpaKTHYECKoe (CeMHHApCKOE) 3aHATHE cooOlaercs oO0ydarolummcs 0 €ro
nposeneHus. Ha cemuHape mpenoaaBaTenb OpraHu3yeT OOCYXAEHHE ITOW TEMbl, BBICTyMas B
Ka4yecTBE OpraHu3aTopa, KOHCYJIbTaHTAa M JKCHEpTa Y4eOHO-TIO3HABATEIBHOM JesTeIbHOCTH
00ydJaromerocs.

W3yuenne qUCUUIUIMHBI (MOAYIS) BKIOYAET CaMOCTOSTEIbHYIO paboTy o0yuatomierocs.

OCHOBHBIMU BHJaMH CaMOCTOSITEILHOM PabOThI CTY/IEHTOB C Y4acCTHEM Iperno aBaTesiei
ABIISIOTCA:

* TEKYIIHE KOHCYJIbTAllUH;

* KOJUIOKBUYM Kak (popMa KOHTPOJIS OCBOEHHUS TEOPETUUECKOTO CO/IEPIKAHUS TUCIIUITIINH:
(B yachl KOHCYJIBTAIU, IPETYCMOTPEHHBIE YUEOHBIM IJIAHOM);

* IpUeM M pa300p JOMAIIHUX 3aJaHU (B yachl MPAKTHUECKUX 3aHATHH);

* IPUEM U 3alllUTa JJAOOPATOPHBIX paboT (BO BpeMs MPOBEACHUSI 3aHITHI);

OCHOBHBIMH BHJAaMHM CaMOCTOSITEIbHOH pabOThl CTYIEHTOB 0€3 ydacTHs
MIPENOIaBaTeIey ABIISIFOTCS:

* (hopMupoBaHKE U YCBOCHHE COACP)KaHUS KOHCIIEKTA JICKIUI Ha 6a3e peKOMEHI0BaHHOM
JIEKTOpPOM Y4eOHOH JuTepaTypbl, BKJIOYas HHGPOPMAIMOHHBIE 0O0pa30BaTEIbHBIE PECYPCHI
(3711eKTpOHHBIE y4EOHUKH, SJIEKTPOHHbIE OMOIMOTEKH U Jp.);

* CaMOCTOSITENIbHOE H3yY€HHUE OTIENbHBIX TEM WM BOMNPOCOB IO Yy4YeOHUKAM WIIU
y4eOHBIM MTOCOOUSIM;

* HanucaHue pedeparos, JOKIAJI0B;

* [IOJITOTOBKA K CEMUHApaM U JIabopaTOpHBIM paboTam;

* BBINIOJHEHUE JOMAIIHUX 3aJaHUM B BHJE PELICHHA OTIEIbHBIX 3a/1ad, IIPOBEICHUS
TUIOBBIX PACYeTOB, PAaCUYETHO-KOMIBIOTEPHBIX M WHIAMBHIYAIbHBIX pPabOT IO OTIENbHBIM
paszzenaM CoepKaHus AUCLUILINH U Jp.
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10. ITepeyenb MHGPOPMALMOHHBIX TEXHOJIOTMI, HCIOJIb3yeMbIX NPH OCYILECTBJIEHUMN
00pa30BaTeJbLHOI0 NMPOLECcca MO JUCHUILINHE (MOYJ/II0), BKJIIOYAsl NlepeYyeHb
NMPOrpaMMHOI0 o0ecreyeHnst

B ydeGHOM mpoliecce UCoIb3yeTces ciaeaytoliee NporpaMMHOe o0ecTieueHue:
— Adobe Acrobat Reader_11,
— MS Office,
—7-Zip,

11. Onucanue MaTepuaIbHO-TEXHUYECKOI 0a3bl, HEOOXOAMMOM JISl OCYIIeCTBJICHMSI
00pa3oBaTe/ILHOIO Mpouecca Mo AMCHUIIHHE (MOAYJII0):

B yueOHOM mpornecce ucnonb3yeTcs cieayroliee 000pyroBaHue:
— IlomenieHust 1151 CaMOCTOSITENILHOM pabOThl, OCHAILICHHBIE KOMIIBIOTEPHON TEXHUKOM €
BO3MOKHOCTBIO MOAKIIOYEHU K ceTH "MHTepHeT" 1 obecnieueHneM JOCTyIa B 3JIEKTPOHHYIO
MH(}OpPMaLlMOHHO-00pa30BaTEIbHYIO CpENyY BY3a,
— YyeOHble ayJUTOPUH /7Sl TIPOBEJCHUS: 3aHATHH JEKIIMOHHOTO TUIIA, 3aHATUH CEMUHAPCKOTO
TUIIA, IPAKTUYECKUX 3aHATUN, BBINOJIHEHUS KYPCOBBIX pabOT, IPYNIOBBIX U MHIUBUIYATbHBIX
KOHCYJIbTALMH, TEKYILEr0 KOHTPOJIS U IPOMEKYTOYHOH aTTeCTalH, YKOMIUIEKTOBAaHHBIE
CHeHaIN3UPOBAHHON MEOEIIBIO0 U TEXHUYECKUMU CPEACTBAMU 00YUYEeHMS,
— MynbTUMe IHBIN KJlacc,
— KoMnbroTepHslii Kiace



